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WELCOME

Welcome to Manitowoc Weekend Dental Assisting School!  We are pleased to offer you a thorough education in dental assisting.  It is our goal to make this the number one place to receive an education for dental assisting.  

You are now becoming a member of a large family of people who are interested in achieving health career goals to enhance employable opportunities anywhere. Manitowoc Weekend Dental Assisting School will help you get the tools you need to SUCCEED!

MISSION STATEMENT

The Manitowoc Weekend Dental Assisting School (MWDAS) will create an environment to foster the ultimate dental assistant professional.  Upon graduation from the Manitowoc Weekend Dental Assistant School, the student will be confident and compassionate and exhibit the skills to deliver the most modern dental care as a highly trained dental auxiliary. Our goal is for students to develop the skill set needed in a competitive career which demands excellent knowledge of clinical chairside dentistry and a good understanding of the administrative tasks involved in caring for patients.  Our students will understand that the dental office is a care facility but also must be a profitable business in today’s economy.
SCHOOL FACILITIES

Manitowoc Weekend Dental Assisting School will utilize the Smile Clinic, dental office located at 1602 N. 18th St, Manitowoc, Wisconsin.  The Smile Clinic has been a dental health leader specializing in complex cosmetic and sedation cases for over 35 years.  The clinical team of treatment coordinators and assistants have a total of over 45 years of experience.  Pioneering same day CEREC (all porcelain) restorations, complete smile makeovers with conservative veneers, and oral conscious sedation, full mouth rehabilitations is something that the team has been offering with excellence for over 20 years.  Dr. Michael Silverman, Dr. Larry Rosenthal, Dr. Gordon Christensen, and Dr. David Hornbrook are just some of their many mentors. The clinical team is eager to share their clinical skills utilizing their six spacious operatories that are equipped with intraoral cameras, digital radiography, computers and nitrous oxide delivery systems. Integrated dental software training to teach charting and paperless systems for patient care will be used in the class setting. Continuing education is the backbone of any dental ancillary along with comprehensive team training and delegation.
WHAT STUDENTS CAN EXPECT TO LEARN
Students who complete the training program will be able to: 

· Understand basic dental anatomy

· Understand the specialties within the dental industry

· Identify dental instruments, burs and dental hand pieces
· Understand and properly demonstrate the use of proper sterilization techniques and use of personal protective equipment

· Understand the setup of a treatment room
· Demonstrate the ability to pass instruments safely and efficiently during four-handed dentistry

· Understand doctor, assistant and patient positioning for procedures

· Understand radiology techniques and theory and practice safety
· Understand restorative dentistry procedures, oral surgery, cements and liner usage and mixing

· Demonstrate the ability to take alginate impressions, pour them up and make study models

· Understand and demonstrate the ability to fabricate temporary crowns

· Understand oral medicine and Cad-Cam dentistry

· Understand clinical notes for patient treatment and how to enter them properly in software

· Understand the basics of scheduling in a dental office

· Understand use of dental practice software, HIPAA, office management, phone skills, billing and insurance
FACILITY AND LEARNING AIDS

Manitowoc Weekend Dental Assisting School is a fully functioning dental office which prides itself on providing its students the finest facility available for education in dental assisting.  The school is located at the office of the Smile Clinic, located at 1602 N. 18th Street, Manitowoc, Wisconsin. We provide all needed equipment, supplies and general materials needed to learn the course material we teach.  We pledge to provide a safe and comfortable environment conducive to learning and growth.  The Manitowoc campus boasts a large 4500 square foot facility with 6 patient treatment rooms that are fully equipped for student use, learning and a classroom equipped with an overhead screen for video and Power Point ® assisted lectures. Each treatment room has full dental chairs, assisting chairs, digital radiography units, intraoral cameras, side delivery units for doctor hand pieces and rear delivery dental assisting units. They are equipped with computers, and intraoral cameras for patient education as well. Manitowoc Weekend Dental Assisting School uses a variety of learning aids including videos and demonstrations along with lecture and practical application of skills. The school will be using the software to accomplish a real life patient simulation daily, ensuring the true experience an assistant may encounter in today’s modern office.  We guarantee that students will be safe, comfortable, and have access to all learning materials in a reasonable and timely manner.  If a student feels that this promise has not been met, the student should speak to the instructor. If the concern hasn’t been resolved with the instructor then, they may contact the administration with concerns about facilities or learning aids.
SCHOOL OWNERSHIP & CHIEF ADMINISTRATOR

Manitowoc Weekend Dental Assisting School is owned by Manitowoc Dental Assisting School, LLC which is owned by Scott M. Behringer, DDS.  Dr. Scott Behringer has been in private dental practice since 1977 and will be the Chief Operations Officer and Chief Administrator of the school.
HOLIDAY AND VACATION PERIODS

Manitowoc Weekend Dental Assisting School will observe the following holiday and vacation periods:  

All United States holidays will be observed. There will be no school on the weekend after Thanksgiving, during the week of Christmas, and no classes will be held during the months of April through September. 
FACULTY QUALFICATIONS

Dr. Scott M. Behringer, DDS will be the chief administrator and have the responsibility of overseeing the education of each student to conform with the requirements of the course of instruction. He will directly oversee each student in the radiographic training. Dr. Behringer has been a clinical dentist since 1977.  He has been instrumental in doing full cosmetic cases, sedation dentistry and Cerec same day crowns.  He has ensured that the team he employs are fully trained and respected for their ability to accomplish dental care with the great pride in patient comfort. He is a 1977 graduate of Marquette School of Dentistry.
The Chief Educator will be Emily Decker. Emily has spent her dental career honing her craft in many continued education courses covering Cerec same day dentistry, CPR, creating provisional crowns, perfecting impressions and radiography techniques.  Emily will direct the teaching staff and oversee the class schedules and make-up exams as needed using her 20 plus years of dental assisting both in private practice and in the United States National Guard.  As a Master Sergeant, she will use her demonstrated leadership skills to develop great assistants ready to pursue a career in delivering quality dental care.
Gina Dondlinger, a current dental assistant with Dr. Scott Behringer, will utilize her 15 years of dental assisting experience to help educate students on the professionalism and fundamentals required to become a quality dental assistant. Gina, has spent many hours of continuing education on sedation dentistry, digital radiography, Cerec same day crown design, perfecting impressions and patient comfort training to ensure the best care is delivered daily.
Jessica Flores, a current dental assistant and hygiene coordinator with Dr. Scott Behringer, will utilize her many years of experience in teaching prospective graduates about the flow of today’s dental office and the expectations of working in a dental practice. Jessica’s training has been through many continuing education courses yearly including patient comfort techniques, digital radiography, chair-side whitening, Hygiene assisting, Scheduling, Cerec same day crowns, shade-matching and many other courses designed to deliver the best in patient comfort including nitrous oxide monitoring and oral sedation protocol.
ADMISSION & ENTRANCE REQUIREMENTS

Students must have a high school diploma or equivalent education to apply.  
Students must be 18 years old at the time of training.  Students must be computer literate and must be comfortable navigating emails and Word documents.

Students must be current on their Hepatitis B and Tetanus vaccinations, and have a current TB test prior to the first class. The vaccination record must be presented with the enrollment paperwork.
Each student must purchase their own solid color set of scrub pants and top.  The scrub top or jacket must be long sleeved or needs to have a long sleeve top under it.  These will be worn to every class.  If you need assistance with this, please ask.  Arms must be covered while in the clinical area.
There is a $100 application fee.  The application fee will be applied toward the tuition.  After the $100 fee and a paper application are submitted, a phone call will be made to the student to setup a date for a tour and completion of all enrollment agreements.
We offer no financial aid. 
APPLICATION & NOTIFICATION
You will be emailed or called if preferred, after acceptance of your enrollment within 5 business days or receipt of all enrollment forms and payment in full by cash, check or major credit card.
APPLICATION DEADLINE
Admission applications will be accepted up to 2 weeks prior to the beginning of the course for each session.    

At the first class all required books, and a syllabus will be given out.   Each student must bring note taking materials to each class.
The school will not grant any advanced standing for any student who may have completed prior education relevant to dental assisting.

SESSIONS
The school’s winter session will run from the first Saturday in January after New Year’s Day for 10 weeks finishing in March.  The fall session will begin on the first Saturday in October for 10 Saturdays finishing in December.

Winter Session
Jan. 13, 2018-March 31, 2018
Fall Session   Oct. 6, 2018-Dec. 15, 2018
PROGRAM
Fundamentals of Dental Assisting
Program offers instruction in all requirements for a basic understanding of dentistry and proficiency of the fundamental tasks delegated to the dental assistant by a licensed dentist in the state of Wisconsin.  Upon completion of this program, students are given a certificate to document completion of the fundamentals program.  Program runs approximately 10 weeks and is held one 8-hour day per week.  Students participate in a mix of lecture and hands-on training in a dental clinic using the materials and methods they learn in lecture.  Time: 8:00 am to 5:00 pm one day per week. 
Sample Class Format 

	Sample Class Format-  Week #1
	
	
	
	
	
	

	TIME
	 
	SESSION
	 
	 
	WEEK #1 TOPICS
	 
	 
	 

	8:00am-10:00am
	LECTURE, CLINICAL DEMONSTRATION
	WELCOME, INTRO TO DENTISTRY, DENTAL ANATOMY, DENTAL SPECIALTIES

	10:00am-10:15am
	BREAK
	 
	 
	 
	 
	 
	 
	 

	10:15am-12:30pm
	LECTURE, HANDS-ON ACTIVITIES
	STERILIZATION TECHNIQUES, PERSONAL PROTECTIVE EQUIPMENT (PPE)

	12:30pm-1:00 pm
	LUNCH
	 
	 
	 
	 
	 
	 
	 

	1:00pm-3:00 pm
	LECTURE
	 
	 
	INSTRUMENT IDENTIFICATION
	 
	 

	3:00pm-4:00 pm
	WRITTEN TEST
	 
	ANATOMY, STERILIZATION PROCEDURES, INFECTION CONTROL

	4:00pm-5:00pm
	CLINICAL HANDS-ON TEST
	 
	 
	DEMONSTRATE PROPER USE OF PPE, INSTRUMENT IDENTIFICATION KNOWLEDGE


Curriculum:
Major Content Areas Per Weekend Class Schedule

	DATE
	 
	CONTENT
	 
	 
	 
	 
	 
	 
	 

	Jan 13, 2018
	Intro to Dentistry, Dental Anatomy, Specialties, Instruments, Sterilization, PPE
	 

	Jan 20, 2018
	Four-handed Dentistry, Anesthetics, Isolation and Moisture Control, 
	 
	 

	 
	 
	Patient-Doctor-Assistant positions during treatment, Dental Hand-pieces, Set up treatment rooms

	Jan 27, 2018
	Radiology Theory & Practice, Radiation Safety, Digital Film Placement and Exposure
	 

	Feb 3, 2018
	Restorative Dentistry, Amalgam and Composites Restorations, Tooth Sensitivity, CPR training

	Feb 10, 2018
	Cements and Liners, Alginate Impressions, Clinical Charting and Note recording
	 

	Feb 17, 2018
	Oral Surgery, Dental Implants, Periodontal Treatment, Sedation Dentistry
	 

	Mar 3, 2018
	Crown & Bridge Instruments and Materials, Impression Materials, 
	 
	 

	 
	 
	temporaries and fabrication, oral medicine, Cad-Cam dentistry
	 
	 

	Mar 10, 2018
	Endodontics, Orthodontics, Bleaching, Prosthodontics, TMJ and other oral appliances

	Mar. 24, 2018
	Office Management, Phone Skills, Appointment Scheduling, Billing and Dental Insurance, 

	 
	 
	Dental Practice Software, HIPAA, Job Resume 7 Interviewing Skills
	 
	 

	Mar 31, 2018
	Pediatric Dentistry, Sealants and Fluoride, CPR
	 
	 
	 


HOW THE PROGRAM WORKS 
Each class will include a combination of lectures, hands-on clinical experiences in key content areas previously listed above.  In addition, there will be textbook reading assignments and discussions to further your education.  

At the first class you will be given a textbook and workbook for your use.  Attendance at each class is mandatory since these classes are taught in progression.  Participation at each session is a pre-requisite to attending the next session.
If you miss a session without notify the instructor you will be dismissed from the program. Unused tuition will be refunded per the refund policy.
If unforeseen circumstances arise and you need to make up a class, you must prearrange with the instructor a time to complete the testing and hands-on clinical demonstration prior to coming to the next week's class. 
You will be required to do home study to fully grasp the concepts taught during class time.  Home study in this will help you integrate what you read. Doing the reading prior to class will allow you to participate fully in class and refine your understanding of the specific content areas.

Reading assignments are as follows:
Bird/Robinson

Modern Dental Assisting

11th Edition

Reading & Workbook Assignments

Module 1

Chapter 2: Workbook: complete short answer: 1-8; fill-in 1-4, multiple-choice 1-6, Complete activity 2 and 3 as part of in-class discussion.

Chapter 3: Workbook: complete short answer 1-4; fill-in 1-13; multiple-choice 1-5

Chapter 4: Read ONLY

Chapter 8: (pg 87-103 only) Workbook: complete short answer 6-15; multiple-choice 10-25

Chapter 10:  Workbook: complete all questions and activities.

Chapter 11-13:  Recommend students skim these chapters.  Pertinent material should be covered in classroom discussion and PowerPoint slides. The workbook questions for chapter 11 are a good classroom exercise.

Chapter 18: Read Only
Chapter 19: Workbook: complete all questions and activities.

Chapter 20: Workbook: complete all questions and activities.

Chapter 21: Workbook: complete all questions and activities.

Module 2 
Chapter 33: Workbook: complete short answer, fill-in, multiple-choice and discussion exercises

Chapter 34:
Workbook:  complete short answer, fill-in, multiple-choice questions

Chapter 35:
Workbook: complete all questions 

Chapter 36:
Workbook: complete all questions, activity should be completed in clinic portion

Chapter 37:
Workbook: complete all questions 

Module 3

Chapter 38: Workbook: Complete short answer questions # 1,4,6, 10-15, fill-in, multiple-choice 

Chapter 39: Workbook: Complete all questions 

Chapter 40: Review but no workbook exercises

Chapter 41: Review but no workbook exercises

Chapter 42: Review but no workbook exercises

Module 4
Chapter 43: Workbook: short answer questions, 2,3,5-11; fill-in; all multiple choice; discuss case study in lecture
Chapter 44: Workbook:  short answer questions; fill-in-the-blank; multiple-choice questions; discuss the case study in lecture 

Chapter 48: Workbook: short-answer; fill-in-the-blank; multiple- choice; discuss the case study in lecture

Chapter 49: Workbook: short-answer; fill-in-the-blank; multiple-choice; discuss the case study in lecture

Module 5
 Chapter 37: Workbook: fill-in-the-blank; multiple-choice questions
 Chapter 45: Workbook: short Answer; fill-in-the-blank; multiple choice

 Chapter 46: Workbook: short answer; fill-in-the-blank; discuss case study in lecture

 Chapter 47: Workbook: short-answer; fill-in-the-blank; multiple-choice; discuss case study in lecture

Module 6

Chapter 9: Workbook: all questions

Chapter 32: Workbook: all questions
Chapter 53: Read only

Chapter 55: Read only
Chapter 56:
Workbook: all questions; discuss case study in lecture
Chapter 57: Workbook: all questions

Chapter 61:
Workbook: all questions

Chapter 63:
Workbook: all questions

Module 7

Chapter 50:
Complete all exercises

Chapter 51:
Complete all exercises

Chapter 52:
Complete all exercises

Chapter 58:
Complete all exercises

Chapter 59:
Complete all exercises

Module 8

Chapter 5: Complete all exercises

Chapter 15:
Complete all exercises

Chapter 17: Read only
Chapter 54:
Complete all exercises

Chapter 60:
Complete multiple-choice questions

Chapter 64: Read Only 

Module 9

Chapter 28:
Complete #2, #6, #8 short answer, all fill-in the blank, all multiple choice, charting identification, charting exercises.

Chapter 61: Read Only
Chapter 62: Read Only
Chapter 63:
Complete fill-in-the-blank only

Chapter 57:
Complete multiple-choice questions only

STUDENT PROGRESS & ASSESMENT
GRADING

Grading will be based on correctly completing 85% of written exam and 85% of the clinical hands-on skills. The above requirements for in class participation need to be met to advance in the program.  Students have access to all their personal scores and grades upon request to the instructor. All tests require a passing score of 85% or better to be considered for progress in the program. 
Grading Scale:

Grades are based on assignments, tests, and performance examinations given within the course.

	Alpha
	Numeric

	A
	90-100

	B
	80-89

	C
	70-79

	D
	60-69

	F
	0-59


REQUIRED GRADES & GRADUATION REQUIRMENTS

Students of Manitowoc Weekend Dental Assisting School must complete the dental assistant course work, examinations, practical examinations, in class requirements, and other evaluations with a score of 85% completion for each task, test or assignment. Feedback on written work will be given during the next class and time for discussion to clarify understanding of the previous material.
Grades for each previous class will be given at the following weeks class.  Should an unsatisfactory grade be given, it is up to the student to meet with an instructor and arrange for retraining and retesting. If the student then receives a satisfactory score, there will be no need to retake any program work.  A student may request assistance from an instructor for help in any of the program area. Every effort will be made to ensure each student’s success. If a student fails to complete assignments, test work or class participation more than 2 times during the program they will be dismissed from the program and any unused tuition will be refunded. 
Students who do not complete the overall program with an average of 85% and meet all in-class requirements will not be awarded a graduation certificate nor be endorsed in any manner by Manitowoc Weekend Dental Assisting School.
STUDENT RECORDS

Each student’s academic records which consists of attendance, test scores, and record of hands- on task completion will be maintained by the school permanently after completion of the program.  A copy of these records may be requested at any time. The records maintained will include program of study and all test results for the programs completed.  Copies of a student's records must be requested in writing from the student.   No copies of records will be granted to anyone else, regardless of who paid the student's tuition. Records will be kept locked in filing cabinets.
STUDENT CONDUCT:  EXPECTATIONS & DISMISSAL
Manitowoc Weekend Dental Assisting School operates as an educational institution and believes that it is imperative to health and safety that students understand the procedures, methods and materials they will use professionally.  Students are required to attend all classes and participate in the hands-on class activities to receive school endorsement.  Students who are caught in any form of dishonest behavior such as cheating or stealing from the school or others will be dismissed from the program and will not be readmitted.  

Students are expected to conduct themselves in a professional and polite manner reasonably expected of a dental assistant.  Interference with other student learning will not be tolerated and may result in expulsion from the program.
Examinations, quizzes and homework assignments are designed for the learning and education of the student.  All work is expected to be completed solely by the student unless specifically indicated otherwise by the instructors assigning such learning activity.

APPEAL PROCESS
If dismissed from the program, an appeal may be made in writing to the chief administrator, Dr. Scott Behringer, of the MWDAS. All factors to including attendance, class participation, and grades will be considered to support the decision by the entire teaching team. The facts presented to them by the dismissed or expelled student will be considered for readmittance into the program at the start the next session.
PRIVACY POLICY

All personal and academic information about a student will be considered private and will be used only in conjunction with the operation of the school for academic purposes to enhance the education of the student and the security of the business.  
Manitowoc Weekend Dental Assisting School will make reasonable effort to protect student personal, health and academic information, from any party not directly affiliated with the operation of the school.  If the student requests his/her information not be provided to those seeking to employ or interview students, this request will be honored.  Student information shall not be shared, sold, rented, or in any other way exposed to parties wishing to use that information to solicit sales of merchandise or services by Manitowoc Weekend Dental Assisting School, LLC.   Parties inquiring about academic performance will be referred to the student, REGARDLESS OF WHO PAID FOR THE COURSE, the student may then request an official copy of his/her performance evaluations including attendance, test scores and other information as requested.
ATTENDANCE &TARDINESS
Policy on Absences
Because of the volume of material covered in a class period, students cannot miss more than one day of class or it will result in failure of the course. Class starts promptly at 8 am and following lunch at 1 pm, unless specifically indicated by the instructor. 
TARDINESS POLICY
Two tardies will equal 1 absence. More than two tardies can result in failure of the class. If you are to be absent you must notify the instructor by calling the school at least 30 minutes prior to the start of the class. Tardy is defined as not being seated and prepared to learn when the lecture begins promptly at 8 am. There is a time clock on the staff lounge computer that will be used to punch in each morning and punch out for lunch.  This will assure accuracy of our records. Instructors will advise students of the clock being utilized for the purposes of time keeping so that they may be properly advised and aware of the school time.
ARRANGING FOR MAKE-UP WORK
You may arrange for makeup of the missed material for one class only at the rate of $100 per day. One missed class must be made up promptly with arrangements made with the instructor.   

POLICY FOR UNSATISFACTORY ATTENDANCE & READMITTANCE

If there are two absences during the 10-week class schedule, the student will be dismissed from the program and a refund will be made according to the published refund policy. If a student would like to be readmitted they must submit in writing an appeal to the administrator or the school. You may ask at any time to see your time sheet and attendance tracker.

LEAVE OF ABSCENCE

MWDAS will not grant any leaves of absence, due to the nature of the material and how the content progression occurs within the program. 
STUDENT COMPLAINTS

We have an open-door policy at MWDAS.  Please bring any school or program concerns to Emily Decker, Chief Educator.  You may ask to speak to any individual instructor at any time during the class schedule. If you feel your concern has not been met, please submit a written request to Dr. Scott Behringer, Chief Administrator. If you have been unable to resolve your concern and wish to seek further assistance you may contact the Wisconsin Education Board.  
STATE OF WISCONSIN EDUCATIONAL APPROVAL BOARD 431 CHARMANY DRIVE, SUITE 102 MADISON, WI 53719 (608) 266-1996; EABMail@eab.wisconsin.gov
TUITION & FEES

The tuition for the dental assisting program is $3,995.00 and includes all the following:

· Textbook: “Modern Dental Assisting”, Torres & Ehrlich: 8th Ed(2005); Elsevier Publishing

· Syllabus: “Concepts in Dental Assisting”, Richard Erickson, DDS, 3rd Ed(2005); DCI Publishing

· All training and visual aids, materials and dental supplies used throughout the course

· Use of all dental equipment and instrumentation with actual “hands on” training during the course.

· Training in ALL aspects of General Dental assisting, including dental specialties

· All training is done by dental professionals in an actual practicing dental office, not just in a classroom
· CPR Certification
Tuition may be paid using one the following method. 
a. $3995.00 paid in full by cash, check or major credit card at least 2 weeks prior to class. 

Items not included in tuition:  One set of solid color scrubs and note taking materials. These items should cost approximately $45 
OTHER INFORMATION:

Cardio Pulmonary Resuscitation (CPR) Certification is included in your tuition.
The school will setup a date for CPR certification to meet this requirement.  You will be informed of this date at time of enrollment.
Vaccinations: Students should contact the local health department to obtain pertinent vaccinations including but not limited to Hepatitis B and Tetanus vaccinations

REFUND POLICY

The refund policy will follow the Wis. Admin. Code EAB 8.05 partial refund.
The student will receive a full refund of all money paid if the student:

1.
Cancels within the three-business-day cancellation period under EAB 6.03

2.
Accepted was unqualified and the school did not secure a disclaimer under EAB 9.04

3.
Enrollment was procured as the result of any misrepresentation in the written materials used by the school or in oral representations made by or on behalf of the school.



Refunds will be made within 10 business days of cancellation.

A student who withdraws or is dismissed after attending at least one class, but before completing 60% of the instruction in the current enrollment period, is entitled to a pro rata refund as follows: As part of this policy, the school may retain a one-time application fee of no more than $100. The school will make every effort to refund prepaid amounts for books, supplies and other charges. A student will receive the refund within 40·days of termination date.  If a student withdraws after completing 60% of the instruction, and withdrawal is due to mitigating circumstances beyond the student’s control, the school may refund a pro rata amount.
	At Least
	But Less Than
	Refund Pro-Ration

	1 class
	10%
	90%

	10%
	20%
	80%

	20%
	30%
	70%

	30%
	40%
	60%

	40%
	50%
	50%

	50%
	60%
	40%

	60%
	no
	No refund


NOTICE OF WITHDRAWAL
Students are encouraged to withdraw via email or written letter but any method of withdrawal will be                                   recognized.  Students will be administratively withdrawn after two missed classes and will be refunded based on the last date of attendance. 
INSURANCE

Students must provide their own health insurance and other accident insurance. Manitowoc Weekend Dental Assisting School will make every reasonable effort to prevent injury or illness, but is not liable for the same in the event either should occur during instruction or thereafter beyond the allowance of Wisconsin State Code.

OUR PERSONAL PROMISE
We are confident that students will be given every opportunity to fill their minds with principles that will drive them to success when properly applied.  It is our personal promise to help students learn the skills they need to succeed in a dental career.  The courses we teach offer the tools students need to succeed in dental industry.
EMPLOYMENT SERVICES

There is no guarantee of employment being made upon graduation from this course.  Manitowoc Weekend Dental Assisting School will be glad to give recommendations for employment upon successful graduation of the class, if requested. Any referral to an employer is not based on direct contact with any employers.
EXTERNSHIP
An opportunity for 30 hours of an in-office externship will be offered to students who wish to do so.  This would be offered during the normal patient hours of the Smile Clinic.  The current hours are Monday 9 am-6 pm, Tuesday, Thursday and Friday 7 am-noon and Wednesday 8 am-5 pm.

First day Clinic:

· Tour of office with entire class
· Show operation of: patient chair, patient light, units, rheostat, assistant chair.

· Locate Personal Protective Equipment (PPE) and demo.

· Demo: hand pieces, burs, bur changing, prophy cup, suction and air water technique, cotton rolls, cheek protectors, 2x2 gauze squares, 4x4 gauze squares, and instrument passing technique.

· Demo: room disinfection (spray, wipe, spray), how to set up the treatment room and shut down the room at the end of the day.

Teams of two:

Get familiar with everything in the operatory that was demonstrated to them.

Suctioning, flossing, isolation with cotton gauze, passing techniques, polishing with prophy cup on manikin with Vaseline.

Manitowoc Weekend Dental Assisting School
Enrollment Agreement for Entry Level Dental Assisting
1602 N. 18th Street, Manitowoc, WI 54220          920-973-3277
I, _________________________________ have been informed and understand that I must complete the Manitowoc Weekend Dental Assisting School program work, examinations, hands-on clinical participation and practical exams with a score of 85% or better to receive a certificate of completion.
If I do not complete the program with 85% completion scores and meet all attendance requirements I will not be awarded a certification of completion.

Signature_________________________________________________       Date______________________

I understand that the program length is 10 weeks or 80 hours for the Dental Assisting certificate program.  This session will begin on ______________________________and end on _________________________.
I understand that there is a $100 application fee and that is applied to my tuition of $3995.  I also understand that I must purchase a set of solid color scrubs to be used in class that are not included in that fee.
 I agree to pay the tuition in full by cash, check or major credit card no later than two weeks prior to the beginning of the program. 

I understand that no guarantee of employment is being made.
I have been informed and understand that I may withdraw from the MWDAS program at any time and will be refunded my unused tuition per Wis.Admin. Code EAB 8.05 refund policy stated on page 18 of this catalog.
Signature__________________________________________________ Date_______________________


I, ___________________________, have been informed and understand that I may not miss a day of class without calling or will be dismissed from the program and unused tuition will be refunded to me. 

Signature_____________________________________________________Date______________________

I, _______________________________, acknowledge receipt of textbook, workbook and program catalog.

Signature________________________________________________ Date__________________________
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